Installing Microsoft 365

All students, faculty and staff are assigned a license to the Microsoft 365

suite of apps.

e Microsoft 365 apps can be accessed via the web at

m365.cloud.microsoft/apps.

e The desktop version of Microsoft 365 apps offer more features and

can be installed with the instructions in the Desktop Apps section.

e You can install Microsoft 365 apps on your Android or iOS device with

the links in the Mobile Apps section.

Web apps

The Microsoft 365 web apps offer a convenient way to use Microsoft 365 in

your browser.

Microsoft 365 web apps are found at m365.cloud.microsoft/apps.

Desktop apps

Desktop apps for Microsoft 365 offer the most robust features and are

installed via the instructions below.
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Windows

1. Head to m365.cloud.microsoft/apps.

2. Sign in with your campus username and password.

3. Click the Install apps dropdown then Microsoft 365 apps.
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4. Click Install Office to download the installer.
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5. Open the OfficeSetup.exe installer that just downloaded.
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6. If prompted, allow the installer to run by clicking Yes on the User

Account Control popup.

e College-owned computers will require administrator

credentials to continue.
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The installer will download and install the Microsoft 365 desktop

apps.

macOS

1.

Head to m365.cloud.microsoft/apps.

2. Sign in with your campus username and password.

3. Click the Install apps dropdown then Microsoft 365 apps.
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¥ Office apps & devices

You can install Office on up to 5 PCs or Macs, 5 tablets,

and 5 smartphones.
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4. Click Install Office to download the installer.

B3 Subscriptions

Verify what products and licenses you have.
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& App permissions

Manage which apps have access to your data. You ¢
revoke permission whenever you want.
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5. Wait for the download to complete.
a. Open Finder.

b. Go to Downloads.
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C.

Double-click
Microsoft 365 _and_Office_ BusinessPro_Installer.pkg
file.

File name will vary between Office versions.
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If you see an error that says the Microsoft Office
installer.pkg can't be opened because it is from an
unidentified developer, wait 10 seconds and move the
downloaded file to your desktop. Hold Control + click the

file to launch the installer.
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11.

On the first installation screen, select Continue to begin the

installation process.
o w Install Microsoft Office for Mac =
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Review the software license agreement, and then click Continue.
Review the software license agreement, and then click Continue.

Select Agree to agree to the terms of the software license

agreement.
Choose how you want to install Microsoft 365 and click Continue.

Review the disk space requirements or change your install

location, and then click Install.

If you want to only install specific Microsoft 365 apps and
not the entire suite, click the Customize button and uncheck

the programs you don't want.
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12. Enter your Mac login password, if prompted, and then click Install
Software.

This is the password that you use to log in to your Mac.
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The software begins to install. Click Close when the installation is

finished.
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Mobile apps

Android

Microsoft 365 apps can be downloaded on Android devices via the Google

Play Store

e Outlook

e Word

e Excel
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Microsoft 365 apps can be downloaded on iPhones via the Apple App

Store.

Microsoft 365 App bundle
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